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YOUR FIRST AND LAST NAME
Your City, Zip Code • Your Phone Number • Your E-mail Address • Your LinkedIn Web Link 
			
EDUCATION	
University of Denver, Daniels College of Business, Denver, CO		                    mo/yr – Present	
 (
List only what is related to the specific position you are applying for. 
)Degree Candidate Year. G.P.A. 
Relevant Courses/Clubs/Projects/Accomplishments/Honors: 
			          	              		
Name of College/University, City, State 	                                                                       mo/yr – mo/yr
Degree. G.P.A.
Relevant Courses/Projects/Accomplishments/Honors:

EXPERIENCE	ทำงานมาเกิน 2 ปีให้เอาประสบการณ์ขึ้นก่อน  การศึกษาให้ลงมาอยู่ใต้ประสบการณ์ค่ะ
Company Name, City, State 							         mo/yr – Present
 (
Use bullets to highlight job specific qualifications and skills that will be of value to your FUTURE employer. Begin bullets with an action verb. Focus on ACCOMPLISHMENT statements denoting quantitative and qualitative successes. Avoid responsibility statements (“Responsible for…”). Make every word count. Use industry-specific jargon.
)Position Title
· 
·                                                                   
· 
· 

Company Name, City, State 					          	       		  mo/yr-mo/yr
Position Title
·  (
ชื่อ
ตำแหน่งให้ชิดขอบซ้ายเสมอ
)
· 

Company Name, City, State						       		              mo/yr-mo/yr
 (
วันที่ให้ชิดขอบขวาเสมอนะคะ 
format  
คือ
 เดือน
/
ปี และ หากเป็นตำแหน่งปัจจุบัน ให้ระบุว่าปัจจุบัน 
(Present
)
)Position Title
· 
· 
·                                                                                                                           
·  
 (
In this section only, place dates in years and in parentheses.
)
LEADERSHIP/ACTIVITIES   
Position Title, Organization (year – year)
 (
ตรวจทานอย่าให้มีที่พิมพ์ผิดนะคะ
)Position Title, Organization (year – year)
Position Title, Organization (year – year)	

 (
List skills relevant to the job you are applying for and denote skill level. For example: “Proficient in Microsoft Excel” or Spanish (intermediate). Add certifications/diplomas/trainings and/or other credentials here. 
)SKILLS
Computer:
Languages: 


 (
Résumés are your “COMPETITIVE ADVANTAGE STATEMENTS”, often referred to as Value Proposition. You must showcase your key technical and transferrable skills in a short and concise manner. Do not exceed 
one page
 unless you have 10+ years of work experience.
For 
all résumé questions (including 
functional 
résumé formats)
, contact the Suitts Center for Graduate Career Services. 
)







